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Support office instructions CAPITAL GUARDIANS
TRANSACTIONS Menu

Transactions aive a view of all bavk deposits by all facilities, avnd show the activity with different acconnts.

Income & Number of Invoices
& Transactions Paymentg
. Value Number of invoices
Accounts Date # 3 $20K 1k
- 800
22-02-2019 238 $442.10 $15K
», Contact
22-02-2019 838 $200.00 10k
= ’RO“ +M6 VV\OMSG OVGY +MG / 838 346.35 400
paymevt number +o see " TemE s e sk -
g 22-02-2019 238 $456.75
the facility name
22-02-2019 238 $285.00 o s
" Select payment number More2 Wty M e Y e

to see remittance
Recent Transactions

From = To = Showlast| 20 v | Payments
Select “More>>" to see
lﬂlr@@r l|5+|VI@ O‘F bﬁvlk Date Account Invoice # s Status Docs
d@POSH’ d@’{'ﬂ“, |0\{ 18/03/2019 AllenB. 1 24.00 to be approved =
facility and deposit date e . T

22/02/2019 Elaine B, 1001 1500 to be approved




Support office instructions

ADMIN Menu

v

Accounts

&, Contact

Select “+” to see all
the facility based
users with a logiv

Select a facilities
nawme, all the
residents accounts
are listed

Com select balance and
see resident statements

Business Name w

Brooks, Irene Vera $209.93

Hello Support Office

i Debit Facility Entert.
Balance at 1AM 0207
Com mun |ty Coo T < Cash Card Account Account Total
From:| 14/10/2019 | & | To:| 14/10/2019 | &
+ Baradine $499.5 $462.99 $962.49
— Ashby, Edit users,
Ashby Admin delete nsers — 2 ®
$265.50 § 37 31065,
Lifestyle Manager and add new @ ® — =0 106526
(+ New user) nsers.
+ Autumdale Lodge $463.5
+ Broughtonlea $341.2 $804.7
4+ Chelsea Manor 3513 $1002.47
+ Clevedon Terrace Hostel $477.09 $1280.59
+ Darnlee $263.45 §770.6
Select for debit | | Select hhere for facility
card transactions accomnt statements
Accounts Providers E
Lists Provider/ Supplier _ S
: SVL/E/ s ST/ F TS
contact details for the TS/ s) e/ E/S
Account o I T TE T AENETES
facility TS ST
;\p &e¢E Q§ \C‘af th Q“\t < x\ﬁ.
Abbott, Tony $77.92 [ M MM M N N a
Athukorala, Malini $236.76 s EEaEEEN
Bishop, Bronwyn $207.00 M M NN M NN

@ CAPrP1iTAL GUARDIANS

Export, can
download
balances and
travsactions
for each
acconnt



